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Introduction

The Measuring Service Accounting System program supports the task of measuring homes
and offices for Carpet, Vinyl, Tile and other flooring products. It provides an electronic
archive of all jobs and the associated drawings so work can be review and even old locations
review for new work. In storing all the information about each measuring job, which the
system refers to as a PO, the program generates invoices; Emails work totals to a District
manager and provides income reports by week, month and year. The program provides the
missing piece between all the job information and needed business accounting.
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1.0 Features of The Measuring Service Accounting System (MESA), Version 2.4.42

Prints routing work sheets with customer information sorted by location or time
Prints customer work sheets for drawings and calculations

Prints extra works sheets needed for Home Depot jobs

Stores Purchase Orders or Work Orders from store

Provides an index of all customers

Generates Income Reports by Day, Week, Month and Year

Generates Profit and Loss Statement

Generates Income report for year by Store

Has Expense Ledger to track business expenses and report by Month and Year
Totals.

Can search on all fields of a Purchase order: customer name, address, PO
Number, date, phone numbers, etc.

Stores drawings with each job for later retrieval for new work at same site or to
send via Email or FTP to store.

Manages multiple measures under one business, separates reports of their work
and totals for business.

Sends work rollup reports for Home Depot jobs to district manager.

Generate work sheets by product (Carpet, wood, vinyl, tile, etc. . ) customized by
store needs.

Can send all job information and drawings to store when work is completed.
Supports FTP of drawings and any customer signed sheets to regional web site
with the push of a button.

Can use Email to send drawings and customer job information to local or regional
manager.

Works with any scanner or fax software that supports the tif image format.

Has Option to put local Map page and quadrant numbers or do an Internet look up
to show the location on a Map.

1.1 Future options

Interface with drawing program to eliminate manual house drawings and
calculations of areas.

Support distributing PO information to client measurers electronically
Multiple drawings per PO, to track rework and customer changes.

Track alternate Income in business total Profit and Loss Statement
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2.0 Description

Before flooring materials can be purchased, it is necessary for measurements to be made.
These measurements of an room, show the size, form and area, this is used to determine the
amount of materials needed. Trained professionals, known generally as “m&asurers ¥ mMake
these measurements. MESA automates the processes of accounting, scheduling, reporting and
billing for these measurers to improve efficiency and to save time and money. # In the case of
Home Depot, it tracks all work involved in receiving a the store sWork orders (or purchase
orders), logging the planned work, generating routing sheets, work sheets, and the special forms
required for Home Depot including the special Home Depot forms for the Allstate Insurance
Company. The system supports multiple stores and keeps a list of all customers and the
requested work. This provides an on-line history, which can be used to recall the customer
information for use for additional work, or for an estimate by a different store. The program also
supports a WEB site interface where stores can post work, which can be downloaded directly
into the program.

The program saves time in business accounting, by keeping a record by store, all
estimating work orders or Purchase Orders with customer information for end of week, month or
year reports. All information such as: work orders, customer addresses and contact information,
the list of products, standard widths are stored in tables for referencing and for entering a new
work orders. This saves time when entering a new work order by providing pull down pick lists
for automatically filling out common fields. The program organizes the work by creating a
routing sheet that can be organized by time or by common locations. It saves time and money
by reducing the number of faxes that are sent and received and it avoids the problems of reading
faxes that have been sent more that once. It helps at income tax time by providing reports of
work done for the year and, for the master version, it provides reports showing work done by
each measurer including the commissions received.

It generates business reports of work done by week, month or year and a special report of
work done in certain areas that are defined by their zip code. It supports an EMAIL and fax
interface to send invoices to stores for work done. The main work sheet generated by the
program is used to log work done at a customer site. It can be customized with different check
items for each product to meet each stores needs.

To eliminate faxes and mistakes that are made by transcribing faxed information into the
program, there is a web support option that allows stores to enter estimating jobs online. Once
entered, the information can be transferred directly into MESA. This eliminates the store typing
and faxing the order then you having to retype the information into the program. It also provides
a feed back report to the store managers on-line, so they can see which jobs have been posted
and which jobs the measurer has picked up.
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3.0 Product Versions

There are three versions of the program, the Stand-alone, the Enterprise, and the Remote.
All products function the same and are centered on the Work/Purchase Order. The Stand-alone
is for an individual independent measurer, the District version is for someone that measurers and
also has other measurers working for them. Supporting the Master version is the Remote
version for the measurers that work for the District manager.

An optional feature is the web interface. The web interface allows stores to post work
using a web form during the day, then that night the jobs can be downloaded into the program.
The program has a entry screen, the PO screen, for normal posting of Work/Purchase orders.

3.1 Stand-alone Version

This is the basic version. It allows a measurer to track their work orders for measuring
jobs. It provides all business reports, generates the job routing schedules, and work sheets. The
system tracks work from each store that issues a purchase order. It allows the store the option to
use, or not use, a purchase order number. The customer information is stored with the work
order. This allows online retrievals for return work, providing search options on any field such
as: name, address, date, phone number, etc. The user in this version can update all reference
tables; products, standard widths, options for work sheets and, business information tables.

The stand-alone version can produce all reports

3.2 Enterprise Version

The Enterprise Version supports a District Manager and has all the features of the Stand-
alone version. In addition, it has the ability to export purchase orders to a web transfer buffer for
downloading by a specific remote measurer, using the Remote Station version. It can also
import from the transfer buffer Pos posted by the Remote Station or from the store web input
screen.

The District Manager Station configures all control files. The control files are the tables
like the list of Stores, the options on the reports, the business slogan. It tracks work done by all
measurers and provides reports totals of all work done, work done for measure at District
Station, and by each remote measurer.

The District Manager Station can have other District Managers working and reporting to them.
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3.3 Remote Version

This version works in support of a District Manager Enterprise Version. This version can
enter new Work/Purchase orders directly into the program, or from work posted by a store for
that remote measurer, or from Pos transferred up to the web from the District Manager Station.
After working the PO the remote station can transfer via the web link the updated PO
information back to the District Manager Station.

The Remote Station cannot change the program control files. They are updated from the District
Manager Station and sent via the web interface to the remote stations. It can change its business
information properties and run reports on the work done by the remote measurer.

3.4 Demo Version

A Free 60 day Demonstration release for each product version can be provided. Just fill
out our demonstration request form, download the software and we will send you a 60-day
license key. If the product meets your needs, you can purchase a license and convert your
demonstration copy into a production release and continue with the information already entered.

3.5 Product Upgrades.

The Remote Version can be upgraded to Stand-alone keeping the remote measurer
information as the Stand-alone measurer. The Stand-alone version can be upgraded into a
District Version, keeping the Stand-alone information as the District business and the prior work
done as one of the measurers managed by the District Station.

3.6 Software Support

For the first year after purchase, the program is upgraded to latest release in the version
series, such as 2.x, free. Maintenance contracts are available. Version upgrades will be sold at
great discount to valid customers.
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4.0 Menus

The Measuring Service Accounting System is a menu driven software application
designed to make scheduling, measuring jobs, job tracking and, business accounting as simple as
possible. The program has three main menu screens and thirteen support screens. The Main
Menu (Figure 1, below) lists the key input form. The Purchase Order screen is shown in Figure
6.

The Other Information Menu is shown in Figure 2. The last general menu is the Product
Information Menu, shown in Figure 3. It shows the Product List and associated standard
material sizes for each product. The key Company Information Form is shown in Figure 8. The
Company Information Form has the name, address and other information used for reports and
display in the program.

The Business Reports shown in Figure 17 are used for business accounting. Figure 18
shows the form to view the activity report to send to Home Depot or to generate a generic
Invoice to other companies. Work Schedule is shown in Figures 21 and 22. They are used to
schedule measuring jobs, reschedule if needed, and then close the job.

Page 10 3/7/2004
Space Coast Computers, Inc @ 1999-2002



4.1 Opening Menu

This is the program sTpening menu. From this menu, you Enter and Exit all options for
the program. The first option is the main work screen for entering Purchase Orders or store
Customer Job information. The next selection goes to the program configuration options. After
that are the selections to run business reports, enter and close work schedules, and generate
invoices. The last two options work with the Store WEB option, to view jobs posted to web site
by store both waiting to be downloaded and the ones that have already been downloaded..

The program displays the business name at the top of each form and the Version control
number under the business graphic.

Microsoft Access - [Main System Menu] = |EI |£|
J File Edit View Insert Format Records Tools Window Help = |E|£||
a[sislzava-% g @R 0.

E-deRy|smrs|-
MESA

The Measuring Group

Main System Menu

_| Enter/View Purchase Orders
_| Enter/View Other Information...

1 il

Yersion: 2 .4423-3

_| Work Schedule

_| Generate Billing Invoices

J Financial Menu

J Import Menu

Exit Scheduling System

tMeasuring Service Accounting System

Copywright 1999-2004 Space Coast Camputers. Inc.

Form View S T T
Figure 1
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4.2 Other Information Menu

The Other Information Menu is shown in Figure 2. It is used to control the actions of the
program, identify the business name, address, owner, measures, Products sold, and other control
items. These options are described later.

Microsoft Access - [Other Information Menu] ' = |EI |i|
J File Edit View Insert Format Records Tools Window Help _|E|i||
o (@80 2% E v [k 5| B ia
|y
d III"' / ||||||
IIII bl

The Measuring Group
‘HHH _| Company Information
H Measurer Information

_| Store Unique Updates and Reports

Other Information Menu

_| Confirm List Maintenance

_| Update Form Fields Descriptions

_| Update Product Information

_I Update Insurance Companies

_I Update Tranaction Codes

_I Return to Main Menu

Yersion: 2 4121-3

heasuring Service Accounting System
Copyright 1999,2000,2001,2002, Space Coast Computers, Inc.

Farm Yiew lﬁl_l_l—l—lml—l_ él
Figure 2
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4.3 Product Information Menu

This allows access to the two configuration tables for the products sold and standard
widths of the products sold. These are detailed later.

Microsoft Access - [Product Description Update Menu] = |EI |i|
J File Edit Yiew Insert Format Records Tools Window Help = |E|i||
ol@a|tizlZze v e |mEe 0.

e HH‘"""{ |!| ||||

i
u
| HNH“ H“

Product Deseription Update Menu

Product List Maintenance

_| Assign Standard Widths to Products

Version: 2 4121-3 _I Return to Other Information Menu

Measuring Service Accounting Systerm

Copyright 1999,2000.2001,200%, Space Coast Computers, Inc.

Form Yiew lﬁl_l_l—l—lml—l_ él
Figure 3
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4.4 The Financial Menu

This menu provides access to the business expenses input ledger, the table of business
expense categories and Expense Reports.

Microsoft Access - [Financial Menu] = |EI |£|
J File Edit Wiew Insert Format Records Tools Window Help = |51|£||
- HESRy|s=as| &tz AF=TEr

The Measuring Group

Financial Menu

Expense Input

u
| H\“NHHH\N"‘

J Expense Catagory Form

J Accounts Receivable

_I Sales ChargeBacks

_I Charge Back Payments

J Expense Reports

J Income Reports

VarE e AP J Return to Main Menu

Measuring Senvice Accounting System

Copyright 1999-2004 Space Coast Computers, Inc.

Farm Wiew m’—,—,—,_,m’_,_ é'
Figure 4.
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4.5 The Import Menu

The system can import jobs from a WEB Site or can receive jobs completed by a remote
measurer and import those jobs via an EMAIL from the remote measurer.
This menu lets you view new jobs posted on the WEB waiting to be downloaded, or show the list
of jobs that have already been downloaded. It also provides the same options to view new jobs
received from the remote measurer that are ready to be imported, or view the history list of jobs
that have already been imported.

Microsoft Access - [Import Menu] = |EI |i|
J File Edit “iew Insert Format Records Tools Window Help = |E|i||
o [ @8 2% v v e ]

i,

A
WHHH“ Hm““ “" __| View WEB Jobs Waiting Import

__| List EMAIL Jobs Posted

_| View Email Jobs Waiting Import
-
- | ]

Version: ? 4121-3 _I Return to Main Menu

g ';ss'

/
Import Menu

List WEB Jobs Posted

Measuring Service Accounting Systerm

Copyright 1998,2000,2001,2002, Space Coast Computers. Inc.

Form Wiew For[ T [ [ mom[ A
Figure 5
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4.6 The Purchase Order or PO Screen

The Job Purchase Order Entry Form is the heart input screen of the system. All
information about a job is entered and tracked from this form. This form provides the who,
what, when, where about the job. This form also shows the amount paid for the job. The District
version also shows the measurer.

The left side has the customer information, the center has the work order information, and
the right side has the Store information. Also on the right side is, the search option, the list of
drawings window and, the information about the expense and income. The Customer Work
window is where the list of products, the installation areas, product width and repeat information
is stored. A work sheet is printed for each product type using the View Work Sheet(s) option.
The View Drawings label and Button are enabled when there is a drawing(s) stored for this job.
The Email Drawings to Store button is a duel function button depending on the store options. If
the store wants drawings Email the button say Email and send the drawings by Email to the Store
Email account. If the store wants drawings send to their WEB site, the button reads FTP
drawings to store, and uses an FTP process to send the drawing to the store WEB site. In both
cases, the drawing name is changed to the PO number.

K2 Microsoft Access - [frmPOInput] ) ;IEIEI
J Eile Edit Yiew I[nsert Format Records Tools Window Help ;Iili”
- HeRY | smas o[l Ya YA x| EE- 0.

Home Depot Melbourne E
Glenn Seaton
Po Box 6598 60110540
Apt ]
itusville
32780
321) 267-6459

- -
=

Glenn Seaton ;I

Show Map
Wiew MNotes

sasren || |_Repeat

P |Armstrong Laminate | A1 R1

Duplicate PO
Mew ‘Wark
[

IO KE Do
Ok hessaz ey [ [
Figure 6

Once a job has been completed and logged, the Job Completed button is turned on. When the
jobs is completed, the form is locked to prevent accidental changes to the information on the
form.
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As and alternate to a map book with Page and Section information, after the Address information
has been entered, the Show Map, button will turn on. This will automatically open your Internet

Browser, go to Yahoo Maps and display the map showing the location of that job. Note you are
required to be On-Line for this to work.
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4.7 Expense Entry Form

This is the business expense ledger.

Microsoft Access - [Expenses Query] Bl oy ] 4
J File Edit Wiew Insert Format Records Tools window Help _I- _IE ﬂ|
|- HSAY iRy |R4HEU|FaY 8| EiE- 0.
2 x
Business Expenses for
The Measuring Group
Date | Check | Description | Amount [ Catagory
b 1/2/2002 jan stuff 12.00| Car
|| 1422002 jan stuff 12.00| Computer
|| &f/2002 aug stuff 100.00 Meals
|| 82002 fix car 200.00| Car )
|| B£3/72002 sleep 50.00 Hotel/Matel
|| 5/&2002 1234567 CHECK test 1234.00 Office Supplies
| | 8&2002 test 1.00 Misc
|| 12M10/2002 mare ] ) ) ~ 23.00 Office Supplies
|| 12A10/2002 this is & long description of this expense and that's all 122346.00 Books
*| 562002 0.00

Record: 14 < || 1 v et ]p#|af o

Il':‘] Exit Business Expense Form
Record: 14 4 ||—1 | v1p#] of s4m2 4] |j
|F0rm\-'iew I_’_’_’_’_WI_’_ /
Figure 7
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5.0 Program Setup

This section shows the different setup screens that configure the operation of the
program. There are three areas, the Company Information form, the Measurer Information form
and the individual Store forms. The last setup area is the control all the lookup tables. These are
the tables control the options of the different from Insurance companies, to options on the
different work sheets and reports.

5.1 Company Information Form

This is the main configuration control form. The entry Company Name is the name you
establish as the Business Name. Its address appears on all the reports. The master Measurer 1D
is part of the business information with the District number. The measurer ID on this form is
verified with the License Number. The company slogan appears at the bottom of the Invoices.

There are three drawing folders to tell the system where to find drawings for each
Purchase Order entered. The normal usage would be to put new drawings into the Drawing Path,
and then after backups are done, the files are moved to the folder pointed to by the Local Archive
Path. Drawings can also be saved to a CD if a CDRW drive is available. The normal program
usage is for Drawing Archive to be the CD ROM drive letter. The CD would contain older
drawings that are no longer in the Local Archive Path. The system checks access to the folders
and turns on the path failed box at the end of each path. This failed flag is used to keep the
system displaying errors every time it tries to view the drawings stored there.
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The Email area is for sending reports by e-mail. The Email Name is the easy to read
Name that shows up when you receive Email to show who the mail was from. The Email
Address is the address of your personal Email Address or business Email Address. The Email
address would be used if someone wanted to send you Email to ask a question about the report
you sent. The Email Server is the SMTP Relay host is usually provided by your ISP and used to
configure your personal Email settings as SMTP Address. It is required here to allow you to
send e-mail from inside the program. The Bulk Email address is that of the recipient of the work
reports. The Transfer values support the Master Station providing the email address and account
used to transfer PO information and drawings from Remote Stations to the Master Station.

Company Information I =

Company Information

Company Name The Measuring Group | Email Name; [Glenn Seaton |
Address [PO Box 6693 Email Address: [glenn@seliron com |

Email Server: |smtp—server.cﬂ.rr.c0m |

City [Titsuville | Bulk Billing Email: [salesi@selron.com |

i e Zip Code Transfer Userid: [tmstransfer |
Phone Number |(321) 267-6459 Transfer Paswd: [Password goes Here |
FaxNumber | | Transfer Server: [seltron.com |

Rl This information is used on all the reports, identifies the master
District: Measurer ID # and has the path to the drawing files.
Slogan is printed on the Invoice Sheet.
Email and Upload Link Information

Company Slogan: WE SAVE YOU TIME AND MONEY |

Drawing Path: ¢ \seliron‘smsdrawingsh | O Path Failed D bh U et e <vatain
Local Archive Path: [c)seltronismsdrawingsidarchivet | O Path Failed LA could not access the folder
path
Drawing Archive: [d:y | Archive Path Failed

License No: [999324020928000321BA2B15 |

il

Copyright 1999 20002001 2002, Space Coast Computers, |nc.

Figure 8
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5.2 Measurer Information

The System supports one Master Measurer and multiple supporting Measurers. The
Measurers Information form has the information about each measurer. The first measurer is the
business owner information. The left window shows the list of measurers. Selecting one of the
measurers in the list displays their information. The Ts<thdependent =flag is for a measurer
whom works for you and you track, but do not pay commissions.

Microsoft Access - [Measurer]

J@ File Edit Wiew Insert Format Eecords Tools Window Help : =

b2 RS =R

B - yERs|oalt i

HERY

B

$0.00

#Add Measurer

-+

Record: I1| 1i || 1 [1EE |>I|He| of 1

[Form\;'iew ,_,_I—I_,_W’—I_ J
Figure 9
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5.3 Setup Store Information

All work done by a measurer is setup to be done for a store, such as Home Depot. The
Store Information Work Sheet adds the store to the Store list on the PO Screen. The information
this form is printed on reports, used to calculate money made per measure and it indicates where
drawings should be sent by FTP or Email. Only the Store Number (Store No) must be unique.

The WEB URL is the address were drawings should be sent as captured from the WEB
Browser. If the WEB URL is used and is in the correct format as show in image below, the

address, folder and User ID will be extracted and those fields filled in automatically.

Microsoft Access - [Store Form] = =E
J File Edit View Insert Format Records Tools Window Help ;liliﬂ
|- ESRY | $BRS|0|QHUIZEV|[A]DX|F | BiE- 0.
. Store Information Work Sheet
Store INo Long Distance From Store: I:l
Name |Home Depot Melbourne | Extra For Long Distance:
Address |2865 W MNew Haven Ave ‘ Base Pay:
City [West Melbournie | Flat Rate Measurement Fee:
State [Florida | zip|a204 | Set Store Inactive: [
Phone |(321) 728-1900
Fax |(321) 728-7923 Update Store Information, pay
Expediter: schedules and Email and WEB il
EAnediter e Upload values.
Send to Store via
Email Name: | |
Email Address: | |
WEB TUEL: |ﬁ:p:Hg_seaton@ﬁ:p.fcstampa.com.fDrawings!HomeDepoth260.f
WEB Address: [ftp.fcstampa.com
WEB Folder: |Drawings/HomeDepor/0260
WEB UserlId:
WEB Password:
Copyright 1993 2000 2001 2002, Space Coast Computers, Inc.
Record: M| 4| 1 _» | ri[pk|of2
Farmm iew S I YV |
Figure 10
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5.4 Insurance Company Setup

The Insurance Company Setup form lists the insurance companies. This table makes sure
spelling is consistent for searches and is used to identify special forms required by the insurance
company. You can add or delete insurance companies from this list. This list shows up on the
PO screen as a pull down list.

Microsc-l.ft Access - .[-Insurance.].

| STATE FARM

Figure 11
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5.5 Transaction Codes to Description

Transaction Codes are the work codes that translate a type of job to the job code number.

Microsoft Access - [kranxcode : Form]

=10 x|
J File Edit V¥iew Insert Formab Records Tools Window Help ;lillﬂ
- BSRY | $BES|[0 @8 TE Y &K & BE-

().

»

Update Transaction Codes and Descriptions

tranxcode subform

tranx_code| tranxz_desc |
B4 IER Eurdines Flooting
302 Flaaring
331 W indows e+ |
910| Refigure
E i

Transaction Codes and
Descriptions link what type of
business activite is associated o
what Transaction Code.

Copyright 1993 2000 2001 2002, Space Coast Computers, Inc.

Record: |1| 1 || 1]k I)IIHK-I of 1

|PO Tram:xaction Code

s e ) i i
Figure 12
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5.6 Product Form Setup for stores

This form is created automatically when you add a store. It controls all the different
options at the bottom of the job work sheet. If a store does not want to see all the options you
can delete them from the work sheet for that store here. It is recommended that you do not

change this form.

Microsoft Access - [Form Query] T 1Ol x|
JI File Edit Wiew Insert Formab Records Tools Window Help _|5|_>£||
K- B ESRAY | sBREY (@ U IZET @ K FBE- 0.
4 i3
Product to Form Descriptions for:|Burdines hurdines 13 |

| | Product | Field Description | Check | Order | Store =

| b | ETOEERIEEE - | AQUARIUM 1 Burdines

| |Bruce Wood  BUMK BEDS 2 Burdines b

| |Bruce Wood  COMPUTER DESK 3 Burdines

| |Bruce Wood |30 DREZSER 4 Burdines

| |Bruce Wood  ERXERCIZE EQUIPT 4 Burdines

| |Bruce Wood  GLAZS CASE 6 Burdines To Change the Order of che

| |BruceWood | GLASS TAELE 7 Burdines status that is done with the

| |Brucewood  GLASS TABLE 7 Burdines R e S

| |Bruce wood  HUTCH & Burdines

| |Bruce Wood  MEDIA CENTER 10 Burdines

| |Bruce Wood  PIAND 11 Burdines

| |Bruce Wood  POOL TAELE 12 Burdines

| |Bruce Wood 4 POST BED 13 Burdines R

| |Bruce Wood | SOFA BED 14 Burdines

| |Bruce Wood  WATERBED 15 Burdines

| |Bruce Wood | GRANDFATHER CLOCK 16 Burdines

| |Bruce Wood  FURNITURE: a 1 Burdines P s

| |Bruce Waood  |LF OF BASE: a 2 Burdines

| |Bruce Waood  |LF STAIR NOSING: U 3 Burdines Product 57

| |Bruce Wood  FLOOR PREP: d 4 Burdines | |

| |Bruce Waood  TOILETS: a 4 Burdines

| |Bruce Wood | LF 1/4 ROUMND: d 6 Burdines Vieanml

| |Bruce Wood  FLOOR TYPE: a 7 Burdines ';l

al oo . 2
Record: 14 « || 1 b ||| of 343 4 | _>|'J
|F0rm Wiew |_|_|_,_I_WI_,_ Y

Figure 13
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5.7 Assigning Standard Widths to Products

This is the standard list of widths associated with a product. This table would only need
changing if you added a new product line or a standard product came in a new standard size.

Microsoft Access - [Product Widths Query] i = |EI[5[
J File Edit Wiew Insert Format Records Tools Window Help _Iﬂliﬂ
IR T A - Iy ==

Product | Width
=R

i 12x12
Ceramic 10x10
Sheet Yinyl 12ft Rall
Pure Yinyl Tile 12x12
Ceramic Mexig
Pergo Laminate 12372 Strip
Carpet 12t or 154
Carpet AELIS
Ceramic |45 degree lay
Ceramic 13013
Bruce YWood 3in plank
Carpet 151 only
Sheet Vinyl 6 R width
Sheet Winyl (Bt & 12 ft
Ceramic | 16in x 16in
Ceramic 17in x 17in
Ceramic | 18in x 18in
Winyl Plank | 3in plank
Winyl Plank Bin x 36in
Cerarnic Bin x 8in

5 o

Form Yiew [ i i I ]
Figure 14
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5.8 Business Product List

This table lists the different products with their abbreviations. The abbreviation is used
on the work routing sheet to save space printing all the daily jobs. It also flags when printing the
product, if the width needs to be printed also and in what units.

Microsoft Access - [Store Form] a X = | Ellil
J File Edit View Insert Format Records Tools ‘Window Help .-_|_|5' ll|
|-BERY iR o |@|8E |27 % F E & 0.
L4 {4
Product List Maintenance
Product [ Abbrev [ Print Widths [ Units (Ft'Yd)
| P | Armstrong Laminate LA [} Ft
| |Bruce Waood WOOoD Ft
| |Carpet CPT Ft
|| Ceramic CER 0 Ft
|| Columbia Wood WOOD 0 Ft
| |Linne ¥ood WOOD ] Ft :
| [Mannington Wood WooD 0 Ft Ié:;";PI‘;d"?w"rk;";h Sa
|| OPTION Carpet CPT Ft e d'.:lﬂ“fep’“’mg'“m ST
|| OPTION Ceramic CER 2 B printed on the Product Work Sheet and
| [OPTION Larninate LAM g Ft the normal unit of Measure for each
| |OPTION Vinyl YIN Ft Product.
| |OPTION Wood W0oOD O Ft
| |Pavors PAY ] Ft
| [Pergo Laminate LA 0 Ft
|| Pure Vinyl Tile FYT Ft
|| Sheet Vinyl YN Ft
|| Vinyl Composition Tile  |WCT 0 Ft
| |Winyl Plank YIN O Ft
| [Wilsonart Laminate LAk O Ft
| |Wood WOOD O Ft
* 0 Ft
Coprerichit 1999.2000 2001 2002, Space Cosst Computers, Inc. LI
Form View =1=1 MM [ #
Figure 15
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5.9 Business Expense Category List

This list is the pick list for Business expense category organization. ltems must be added
to this list to appear as an option in the Business Expense Ledger.

Microsoft Access - [Expenses Query] B ;IEIZ'

|[E Ble Edit Yiew Insert Format Records Tools Window Help =18 ]
- d@Rv|smes|(oa[sizav %= BE- 3.

4 Expense Catagories for

' The Measuring Group

Catagory

Books

Car

Cornputer

Gas
Hotel/totel
Meals

Misc

Office Supplies
Paper

2 010 A

EL* Exit Expense Catagory Form

Record: |<|1|| 1 >|>||>*| of 2

|F0rmView I_’_’_’_’_W’_’_ f
Figure 16
Page 28 3/7/2004

Space Coast Computers, Inc @ 1999-2002



6.0 Reports and Invoices

6.1 Income Reports

The Business Reports shown in Figure 7 are used for business accounting. The menu
provides work reports by week, month, year and measurer.

Microsoft Access - [frmBusinessReports : Form] = |I:I |£|
J File Edit Wiew Insert Format Records Tools Window Help o |5|£|‘
M-daRy | sBas | o|@slil e v al»x|EBiE-0.

» a

Income Reports

Reports

Start End Measurer
Week Totals | |2,-'29f2004 | 3/6/2004 Glenn Seaton - |

| " All Measurers

Totals for Manth I 3/1/2004 |3;’31f2004

Account Rec Repart |

Totals for Year | I 1/1/2004 I 3/6/2004 |
EL{-

Income Surmmary |

Frofitand Loss | Federal Mileage Alluwance:l 05375
Support Reports
Start End Home Depot Store
installer Job Summary | [ 8/6/2004 [ 3/6/2004 ||
Copyright 1993-2004 Space Coast Computers, Inc. ZI
Form Vigw = MU [ 4
Figure 17

In the first section, Income report show gross income projections based on work

scheduled and completed. Payment may not have been received for this work yet. The Account

Receivable Report shows work with payment due. The Income Summary shows Income
projection by store and the Profit and Loss Report show actual income and expenses.

The Support Reports shows summary of the Home Depot work done during the specified

time using their report summary format.
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6.2 Invoice Generation Form

Microsoft Access - [bill work : Form] 3

J Fil= Edit Wisw Insert Format Records Tools Window Help

=10l x|
=18] ]

|- ESRaY ERs o |asi|Fav | -%x & B

20302002 2942002

Form iew

@) .

S )

Figure 18
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7.0 Work Scheduling

7.1 Scheduling Control Form

This form is used to schedule jobs once entered on PO Form. The job order can be
scheduled by location or by time of day. The Routing Schedule is printed by map coordinate and
then by time. The Bulk Work Sheets prints the product pages for each job and the Home Depot
and Insurance forms as needed.

Once a job is completed or if it needs to be rescheduled, the Close Routing Schedule Sheet
shown in Figure 11 is used. When closed, an option can be selected to email the information and
drawing to the store.

i
J File Edit Wiew Insert Format Records Tools Window Help _|ﬁ'|5||
- HSRY|¢E=RS|w|@[8E]ZH Y A% |E BiE- 0.

¥ The Measuring Group

Route Schedule Planning, Printing and Closing Menu

Routing for: . .
20542002 Flan Routing Schedule by Time |

Measurer: Glenn Seaton ;' Freview Routing Schedule | Bulk *fork Sheets I Print How

Cloze Routing Sehedule Shest | Generate Routing and wark sheets for next days work.
Build the Route Plan by Map coordinates ar time.
Preview Routing Schedule all for selected day and
Print individually,or Print All if Print Now is selected.
After job is completed or needs to be rescheduled,
Close Routing shows all not completed Jobs.

Ernail Completed \Woark to Stare |

il

Copyright 1998 2000 2001 2002, Space Coast Computers, Inc.

Form View o | e
Figure 20
Page 31 3/7/2004

Space Coast Computers, Inc @ 1999-2002



7.2 Schedule Work Control Form

There are two screens that show scheduled work by map location or by time of day. Both

screens have the same fields. Once all the jobs are entered from the PO screen, this screen is
used to set the time.

Microsoft Access - [Routing]

(o] x|
J File Edit view Insert Format Records Tools Window Help ;Iillﬂ
- deRy|itmes|o|e|sil % v x|EE2ia 0.
‘Work Farm for Fioute Sheet by Map Location Fou[2/5/2002 W et
a
CustomerN ame Customer Phone “w'ork Phone Pager/Cell Phone  Schedule Time Schedule Date  Confirm Pagpe Sect. Measurer
—’m | | [ | | esmizooz | ~I[ o] v [GlennSeaton =]
bl | | [ [ 1zo0am [ 252007 | =l of o [
E|_4- | Copryright 1999 2000,2001 2002, Space Coast Computers, Inc. 1
Record: 14 4 | T v erfes]|of 1 -
‘Hnme Owner o Customer Mame For this PO ,_,_ W ,_ S
Figure 21
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7.3 Close Routing Sheet

This from is used to when a job is completed to check completed or reschedule. For

completed jobs the billing options of special commercial job, extra for mileage and if the job
information is ready to be sent to a District Manager.

Microsoft Access - [Routing] j = | E||1|
J File Edit ¥iew Insert Format Records Tools ‘Window Help _Iﬁllﬂ‘
- RSy | R o @(4z|%vr 7 |a-x 2 Ba- 3.
Close or Reschedule Jobs 7 : ' . =
ravel Commerical Eill Send via
Customert ame Customer Phone Schedule Time Schedule Date  Confirm Completed  Miles  Bonus Job Amount E mail Measurer
M I I [ emiznng | -1 T [ o0 r [ soon " [Glenn Seaton =]
*][ I [znnam [ emizong | EE E & | E [=|
ﬂ_{- Copyright 1999 20002001 2002, Space Coast Computers, Inc. =
Rrecord: 14 < | A S D
|Home Ownet or Customer Mame For this PO ’7 ’7 ’m ’7 v
Figure 22
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7.4 Routing Work Sheet

Once the customer has been contacted and the Work Schedule form updated, the work
routing sheet can be printed. It can be printed by location or by time of day the job is scheduled.
The information comes from the PO screen to show where the job is located, for whom the work
iS to be done, the list of rooms to be measured and, the scheduled time. A place is provided to log
the mileage to the job.

EJ Microsoft Access - [Routing Sheet] i ;Iﬂlﬂ
J B Fle Edit View Tools Window Help ;Iilﬁ“

-S| o o@@ v -|o= ¥ Bia- 3.

Scheduls for: 2/5/2002 The msuﬁng Gmup

Measurer: Glenn Seaton Routing Sheet

Name and Address Cominents

1

Page: I4|<||_1 2 >|| ;I | »

fready [ 1 i )
Figure 23
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8.0 Store Internet Web Site Download

An optional feature of the system supports a web site where a store can enter a job by
filling out the PO screen, which is then electronically transferred into the system. This
eliminates typing the PO information from a fax copy. It provides feedback to the store that you
received the job, which is something that is not provided by a fax.

8.1 View of Current Jobs to Download

This screen would show jobs posted to the web site by a store ready to be downloaded.

Microsoft Access - [jobs_waiting : Form] . _ = |EI[5[
J File Edit ¥iew Insert Format Records Tools Window Help -|5’|5||
- RBeRy|ieas|o|@sliza v ax|E Bia- 0.

Bd

|| Store# | Ordered | Salesperson| _ Name | Phone [  Addr | City |

Record: 14 4[] |

Print Mesw bwark

Record: M| ([ 1 lmlrsfof 1t |v]
[Form Yiew | e
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8.2 View Old Downloaded Jobs

This screen shows all the jobs send from the web site for the last three months. This
allows a review of jobs posted to resolve any missing work for that store.

= Microsoft Access - [list_posted_jobs : Form] K ] _|E||.i|
J File Edit Wiew Insert Format Records Tools Window Help _|ﬁ'|ﬂ|

|- HESRY sBES o|@[HUTET #x & Bia- 0.
>
All Jobs Posted for Import
Store # Ordered | Salesperson Name Phone Addr City
i< & v] 142472002 Malcolm | Colby, Lisa 3217770230 | B01 Tradewinds Dr. |Indian Harbor |
ke 142472002 Malcalm Wilt, Donna 321-725-7960 | 2985 Pennsylvania West Melbour 322
LS 12272002 Malcalm Fakall, Chatles and|321-773-6614 |360 Graenway Avenue | Satellite Beac
KA&Y 1212002 Malcolm Mewrman, Richard 321-728-1296 | 791 Pembroke Avenue N Palm Bay  |32¢
K& 12142002 Jim |Rowley, Robert & C 321-384-9895 |7339 Timbetlake Drive | West Melbour 32¢
KA 111972002 Kim | CLARK, TOBY 321-723-1860 | 500 RWER COWE PLAC Indialantic 32
KoEaY | 1A182002 Kim Horn, Brian 321-726-0075 (974 Ripley Terrace, NE  Palm Bay 32t
LS | 1A1B/2002 Jim |Fitzpatrick, Dan ) ) 4042 South Babcock Melboume  32¢
LS | 1A1B2002 Malcalm |Lawson, Roger and 321-752-4829 | 984 Fostoria Drive Melbourne  |32¢
k&Y - 1A62002 Kim Goodnough, Bill | 321-254-5459 | 2375 Honeybrook Drive  Melbourme | 32¢
KEaY 11472002 George Fozgar, Kim 321-751-0011 1761 Micklaus Drive Melboume |32
KoaY 11042002 Jim Priest, Greg o 1751 Zarmo Road Melbourne | 32¢
KA 11072002 George MWILHELM, STEVE 551 664 7851 | 7590 CEDAR BARK  MICCO BA
KA 11072002 Gearge | STOKELY 726 8620 219 SEAVIEW Melbourne Be 32¢
KEY | 1/872002 Malcalm Thomas, Roy and J 321-751-1251 | 3944 Turkey Paint Drive | Melbourne
kA 1/8/2002 Jim Litfin, Lynda 321-676-1432 | B03 Lang Road SW Palm Bay 33;;[
Record: H| el || 1 & |>I |He| 4 »
Recard: 4| [ 1 v lmilrs]of 1 | v]

[Form View e e e e ] i
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9.0 Remote Measures updates

The Email Import List allows remote measures to send a master station job information
and drawings.

9.1 Email Import List

This screen is used to download import jobs from the server using the Theck for New EMAIL = =~
Button. Once the information and drawings are imported into the program, this screen will show
the jobs ready to be imported using the PO Input form.

-Ioix
File Edit Yiew Insert Format Records Tools ‘Window Help -|ﬁ'|5||
- HSRY | 2R | TE Y érx | BE- 0.

Ordered | Salesperson

Record: I1|1|| 1 >|H|He| of 1

Check for Mew EMAIL

Record: [T 1 e [l of 1
|F0rm\n'iew ’_I_I_I_I_WI_’_ &
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9.2 Email Import History

This screen shows all the jobs send from the remote station(s) via Email to the master
stations. The emails can be kept online for as long as needed. There is an option to get the
program PO Input Form to reload the information, but any attachment can only be transferred the
first time.

=
File Edit Wew Insert Format Records Tools Window Help _I- _Iﬁ' il|
- B ERY | {Bas @8 a Y dax | BE- 0.

Ordered | Salesperson Name

5/28/2002 Louis Seaton, Glenn | 1234 M. Riverside Drive | Titusville
7 1200 2 I Seatan, Glenn (321) 321-4321 1234 N. Riverside Drive | Titusville
71M72002| Louis | Seatan, Glenn (321) 321-4321 1234 N. Riverside Drive | Titusville

Record: L[L“ z v | r#| of 3

Record: [T 1 e [mife]of 1
|F0rm\n'iew ’_I_I_I_I_WI_’_ &
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10. Job Work Sheets

10.1 Insurance Estimating Work Sheet

FLOORIMG ESTIMATING RECORD AR G IMEIALLE
Igue-a
""""" Sagtn, GRib kRS
TR
of o
R Rime

A

&

[

pul

I

&

L

A

Frl

r

Fa

£

£L

kb

I

o

Total

Tobl 8. A
Cusiomm’s Aukiraion ‘o FamLocdon .
Wien 15 e

For Home Depot Insurance claims it prints both the Special Custom Work sheet in 10.2 it also
prints the Home Depot Work Sheet.

The program also prints the Home Depot Forms: 439 “FIBoring Installation Specifications =i
Measuring Guide and the 546 “Wfiat you should Know before the Installer Arrives T =~
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10.2 Measuring Work Sheet.

H250 ] CARFET CREOER 62000275 D g 262002

Ihoa imy wemd |ho oo pem and 3pe ove s sem ple ceren|
W Cad Meﬂ_m"er HE".I'SETI (1= s on 121la 13lipmody. | xymm e ue he oy
Cmm SEEDI.GE" :ml.nhr.r“ud.
ANDFAERS 12300, Ok Steetao® 0. Fam B3w  FL 3207043 G 6be ET 1t £
FEHERBE: (NTI123 Wi -0 cry -0 X

;

e

B E R AN AREIEERREACEERREAE

B

| ot . FE

WL
Oewkeeos
[ =9mPuUreR e
[7c ez
[JE*F= ELEAUFT
CLATT CATE
[]sLass rame
OJHur=H
[ Fee DEs
[ Mot =N FER
Applances CFrrm
[] Eafrigurstor []FT0L FRLE
O few P e
FLOOR rYFE, rYPL OF 3FEFE, O] "Whas bax O==»reeo
FLOOR PFEF. AOF SIEFE, U IRP. Ol W ATLRRED
O o [ SRANDF AFHER CLECK,

O

FLURMITLRL. BON__CAFERECF LFMETAL.

This is the MESA detail work sheet with customizable check boxes at the bottom and filled out
name and address at the top.
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11.0 Reports

11.1 Monthly Balance Sheet

Month Toials  mow snamz Tor SA1EOE Mogsurer Harny Sam Has

Chom Chape
Teame Pecdk  Mifes

Cohedule Dg | Medhes. Ny 01 . 2002

Hmo e Tl jzmm oo oo
Hmm e Tord jmm oo on
KE® Tve Tord jum oo on
Dy Nl $rmm ooon oo
Sohedul Dax Tharsdar, Mav 02, 002
Hamo ye Tord jum oo on
KT e Terd jzm oo on
Diidy Tl jmm jooo on
Sopedule Daw Fridaw. Mav 3. 02
Hmm e Terd jzm foon on
KE® e Tl $mm oo on
Didy Tl juim jooo on
Sopedule Dax Mowdae. Mav DG, 202
H.=0 Ty Tl iz=m jooo oo
Hmm e Tl fum ooo oo
Didy Tl jmm jooo on
Sohedul Dax Teerdar. Mav 07, 2002
Hmo e Tl fum ooon on
Hmm e Tl (mm ooo on
Didy Tl jmm jooo on
Sohedle D WNledyesdar. MEy 05 . 2002
Hamo e Terwd jmm oo on
Hmm e Tl fum ooon on
KE" e Tl (mm ooon on
Dl Tl $mm oo on
Sokedul Dage Thredar. Mav 06, 2002
Hmo e Tl (mm fooo on
Digidy Tl jzm oo on
Sofedu e Dawe Friday, May 10, 202
Hmo e Terd jzm oo on
Hmm e Tl (mm ooon oo
Dby Tl Fuim jooo on
Tohedule Doz Mowday, May 13, 202
Hmm e Tord jum oo on
Didy Tl Fuim jooo on
Sarday Angoedd, 3207 Toge T "2
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11.2 Annual Income Report with Monthly Totals

Year Tatuls T BAAIM Megmre Hany sam

ik Charpe
Twocene Fad

Scheduie o 1 22
Hz2e0 St Texmd ®is00 ‘waoo
HETG St Texmd 1500 ‘#oo
B Sgme Tl w200 oo
K& Narth Sdowe Fiatald 2200 oo
et (e St Tl 2200 ‘Hnoa
Siough Tl 2 O HIO0
Scheduie Mans il 1 v
H213 St Tl F4400 oo
HZ34 S Tl Fi400 oo
Hz2ed L Topmd F1,16600 oo
H B33 S Tivtmd F134200 Fx000
ko St Texmd w4200 ‘#oo
K &Y Marth Siowe Nextald F2200 oo
Mo Tl | Feptdll %000
Scheduie o 3 2
Hz2e St Texmd F125400 ‘#oo
HEIX Sxme Tl w200 oo
kZ Sxme Tl 00 oo
K &Y Marth St Tl F2200 100
Toath Dl F246400 Exa]a]
ScRedu ke Mot i 20
H2Z3 Stve Tl F2200 ‘woo
Hz2a Semwe Tl w200 oo
HEIE Sdowe Tl =00 ‘Hoo
by L Nyl FIO0 oo
Y Mamth Larme Tyl F00 oo
et Taml 132500 oo
Scheduie Mot S IR
H231 S Noymd ¥3200 oo
Hz2em Same Tl #0500 oo
HET%E Lo Tormd w00 #H]aoo
B Sxme Tl Fl200 oo
K &Y Marth Stwe Tl 0o oo
Tdom® Tl | H100000 000
Scfedu i Mo 5 2012
Hz2a Sxme Toral F5200 oo
HEIX Sxme Tl 1500 oo
K&y St Tl FTe00 w000
Tondh Tl | 144400 000
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11.3 Business Expense Reports

This form selects the date range and type of business expenses you want. Entered
expenses or Charge Backs.

Formvew e
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11.4 Charge Backs
11.4.1 Entry and Status Form

This form is used to enter and track Charge Backs. The charge back amount when entered on
this form against a PO, it will show up on the PO form automatically.

EJ Microsoft Access - [ChargeBacks Query] ) ;IEIEI
J Ele Edit Wigw Insert Format Records Toolks Window Help ;Iili”
-HELY|s2e (o[ aidTa v |aen g He- 2.

- o -mrujss=(2face] =
i

Installed Sales ChargeBack

Chargeback No  Store No: Issue Date Original PO Measurer
[ 121234  [Home Depot Merrittlsli =] | 3/1/2004  [0441749  |Glenn Seaton -]

Description Materials [a

Cost: Balance Due
Description Labor |h $75.00 $45.00
Reason [est Next
Previous
Add |
Payments Date | Payment | Check | Description

37172004 $30.00 12

3/6/2004 F0.00 0
El

*‘v

Copyright 1989-2004 Space Coast Computers, Inc

record: 4] 4 | 1k | MLk of 25
[Form View N N N B
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11.4.2 Charge Back Payment List

This form allows a single payment to be subtracted against several Chargeback numbers on a
single screen.

Microsoft Access - [ChargeBacks Query] | [ il
J File Edit wiew Insert Format Records Tools Window Help T i"
|- EBSRY|[sBaS|o @ HUTRT M r F B0
»

Charge Back Payments List

ChargebackMo| Date | Payment | Check | Description [=]
170836 T/20/2003 $120.00 7251 125,00 of 200.00
170836 772142003 $53.00 7200 5300 of 253.00

Payments

|| 171943 7/21/2003 $50.00 7200 50.000f 50.00 Done
|| 170636 7/28/2003 $75.00 7320 75.000f 75.00 Done
176739 8/5/2003 $100.00 7372 100.00 of B38.00

176739 8/11/2003 $100.00 7434 100.00 of £88.00
176739 8/17/2003 $100.00 7475 100.00 of 488.00

|| 12123 2/28/2004 $5.00 12
|| 12123 2/28/2004 $20.00 22
|| 159965 2/29/2004 $50.00 0
|| 12123 2/29/2004 $5.00 0
121234 312004 $30.00 12
32123 3/3/2004 $10.00 0

3 3/3/2004 $30.00 123
B -] @300 $50.00 321 ~|

1
ecord: I{l 4 I 53 b PllHél of 53

“

Copyright 1995-2004 Space Coast Computers, Inc

Recard: M| | 1 » [»]rof 53
Form View | I ) I |
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Appendix A

Technical Data Flow Diagrams

Store Web Site Data Flow

A PO can be entered several ways. A new PO can be entered directly into any version of
the program using the PO from, or from your special business web site for that store.
The special business web site lets you store customer enter a new PO online. This also allows
the store to be able to track posted Purchase Orders, by which sales person, and if it has been
downloaded by the measurer. It can be downloaded to any version of the program.

Store Web I/F

Remote Version

Stand-alone Version

Master Version
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WEB Store Interface (1/F)

The WEB Store Interface can provide a option for stores to enter PO/Work Orders on-
line and eliminate faxing. Unlike the fax option, the on-line option provides feedback to the
store that the job was received.

The store is provided two levels of control the Sales person and the Manager. The Sales
person can only enter and edit POs for that individual and can not run reports. The Manager can
enter POs, add other Sales or Managers to the user list, run reports on posted jobs and edit posted
jobs.

Concept: User Level Access Control

Login Screen » Sakes
<Aetd POs
User Name: > <=etit POs
Password:
Store Name: » Mfrzi;egr — Store Options
s
<=etit POs

-Review Reports

<A¢d/Edit/Remove
New Users and
Managers for Store

Manager
<Aed POs

<=etit POs

<Review Reports — Measure Options

<Aed/Edit/Remove New Users,
Managers, and Administrators for
ANY Store
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